How to Create a User Account

Step 1: Click “log in” at the top right corner of the page
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Step 2: Click the “request one” link
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I Log in

To obtain a user account, you must request one.
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Step 3: Fill out the required information boxes, and any optional information you choose, then click
“Request Account”

Al

Request account
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Step 4: You will receive an email from the EN Wiki Administrator providing you with a link to confirm
your email account. Follow the link.
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From: Tamara Power-Drutis Sent: Tue 8/25/2009 3:04 PM
To: Tamara Power-Drutis (tamara, power-drutis @ross-assoc,com)
Cc
Subject: Exchange Netwaork Wiki e-mail address confirmation

Someone, probably you from IP address 216.162.84.178, has reguested an account "Your Name" with this e-mail address on =
Exchange Network Wiki.

To confirm that this account really does belong to you on Exchange Network Wiki, open this link in your browser:

http:/ /. exchangenetworkwiki.com/wiki/index. php?
title=Special:RequestAccount&action=confirmemail&wpEmailToken=24b68c771a6c81bc5184b7642dac85fe
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Return o Main Page.
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Step 5: Wait for your new account to be approved by the Wiki Administrator. If approved, you will
receive the following email. Follow the link in the email to login.
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From: Tamara Power-Drutis Sent: Tue 3/25/2009 3:10 PM
To: Tamara Power-Drutis
Ce
Subject: Exchange Metwork Wiki account request

[l

Your request for an account has been approved on Exchange Network Wiki.
Account name: Yourlame
Password: rlvgrstl

For security reasons you will need to change your password on first login.
To login, please go to hito://www.exchangenetworkwiki.com/wiki/index.php/Special:Userlogin.




Step 6: Enter your username and temporary password (as provided in the confirmation email).
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To obtain a user account, you mustregquest one
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Step 7: Set your new password and click “Set password and log in”
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Change password

You logged in with a termporary e-mailed code. To finish logging in, you must set a new password here:

— Change account password

lUsername: YourMName

Ternporary passwurd

Mew password: |
Retype new password:

O Remembermylogm on
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Step 8: Edit your profile by clicking on your username at the top of the page
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Step 9: Edit your user account as you see fit. Click “Edit” at the top of the page to update it.
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B e information you entered about yourself when applying for access to this Wiki will be displayed here
automatically. However, you can zlways change it!
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Step 10: Make sure that the Rich Editor is enabled, to allow you easy editing of the Wiki. Enter your
information directly into the page.
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Done

Step 11: When you are done editing, make sure to enter a summary of what you added (ex: “Added text
about who I am”) in the summary box at the bottom of the screen, click “Show preview” to make sure
the page looks how you want, then click “Save page” to finish.
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